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Title:  Minister of Music  

Status:  Part-time, Exempt 

Reports to: Assistant Pastor  

 

Position Summary 

The Myrtle Baptist Church Minister of Music  (“MBCMM”) directs the organization and 

implementation of a comprehensive church music program including choir, vocal and/or instrumental 

ensembles. S/he serves as a leader in the worship services, giving direction to the hymns, congregational 

singing, choirs, and other phases of worship where needed; and,  most importantly, is responsible for 

maintaining and creating a flow within worship services that will create the appropriate spiritual 

atmosphere at the correct moments within the liturgy. The MBCMM is a member of the Worship and 

Arts Ministry team, and working collaboratively with the Minister of Worship and Arts, coordinates the 

music programming with the church calendar. S/he is responsible for planning and selecting the music 

for all church congregational services. 

 

Essential Functions: 

 Develops and leads the MBC music ministry, in consultation with the Senior Pastor and Minister 

of Worship and Arts, in a manner that is consistent with MBC theology, mission, and values. 

 Leads and directs the various components of the music ministry including the choir(s), vocal, 

band/instruments and other expressions of musical experience; Rehearses or otherwise ensures 

preparedness of all music ministry elements. 

 Instructs, coaches and mentors all music ministry team members to become lifelong learners 

with respect to their musical talents as well as their spiritual development; Enlists and trains 

leaders for the church music ministry as well as soloists and designated music leaders and 

accompanists for church events (e.g., educational workshops). 

 Arranges for and prepares music components for special worship programs and regular liturgical 

celebration services (e.g., MLK, Black History, Christmas, Easter, etc.) which may vary. 

 Directs and supervises musical staff (paid and volunteer) such as choir directors, musicians, 

worship leaders and accompanists; Conducts regular staff meetings for the purpose of planning, 

information exchange, learning, and evaluation. 

 Prepares, with assistance from the choir presidents and music staff members, an annual music 

budget reflecting the needs of the entire music program. Administers the budget once it is 

approved by the church. 

 Continues to grow professionally as a church musician; Keeps informed and stays abreast of 

current developments in church music, materials, promotional ideas, and administrative 

techniques. 
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Additional Duties 

 Helps bridge generational/cultural differences by selecting a balance of musical styles for every 

service which will, as a whole, have multigenerational appeal; Leads the congregation, using a 

variety of styles of music, including coaching for new songs unfamiliar to the congregation. 

 Arranges and directs special music retreats for choir, band and chorus members. 

 Plans, organizes, and promotes concerts, choir tours, mission trips, festivals, workshops, clinics, 

and other special programs to enhance the music ministry. 

 Provides oversight, guidance and recommendations regarding musical equipment upkeep (i.e., 

piano tuning), replacement and upgrades, and overall maintenance.  

 Prepares Church Business Meeting reports necessary to keep the church fully informed of 

significant matters concerning the music ministry.  

 Serves on, and works with, church committees as assigned; Seeks input from members in 

matters such as goal setting, evaluation, leadership, personnel policies for paid staff, facilities, 

finance, and administrative procedures. 

 Assists in the selection and provision of appropriate music for weddings, funerals, special 

projects, and other church-related activities. 

 

Spiritual Qualifications 

 A growing, committed relationship with Jesus Christ that is evidenced by a strong prayer life, a 

life of worship, and a lifestyle of honor and obedience to God’s Word. 

 A teachable, humble spirit, with a prepared and eager heart to serve. 

 A sincere conviction that God has planted her/him at Myrtle Baptist Church, and a strong 

commitment to actively support the vision and direction of our church and this specific ministry.  

 An evident calling, quality training, and sincere passion to minister to the church through Spirit-

led worship. 

Education and Experience 

 5+ years  leading a congregation in public musical worship, with a commitment to professional 

development (i.e., training and continued education) 

 Demonstrated knowledge of a wide variety of musical styles and the ability to teach these 

varying styles to the choir. Flexible related to styles, innovations and methods; these styles 

must include traditional and contemporary worship music. 

 Advanced musical proficiency in piano across a variety of styles with the superior ability to 

instruct in vocal techniques and communicate and teach parts effectively to identified choir 

members with intermediate to advanced musical skills.  

 Exceptionally skilled communicator, effective at listening and discerning team and individual 

needs.  
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 Superior leader who is able to establish effective working relationships. Excellent ability to work 

efficiently and effectively, with a spirit of genuine love and concern, with the staff and 

volunteers.  

 Highly effective planner with excellent time management and organizational skills; detail 

oriented, flexible, and decisive, with the ability to organize and coordinate work, set priorities, 

delegate, build consensus, and meet deadlines. 

 Submit to the leadership and established policies and doctrine of the church. 

 

 

 The above is intended to describe the general content and requirements of work being performed by people 
assigned to this classification.  It is not intended to be an exhaustive statement of all duties, responsibilities, or 
skills required of personnel so classified. 

 


